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Deleting an Emergency
Contact

1. Click the Personal Details tile on the
Employee Self Service home page.

Addresses

2. Click the Emergency Contact link in the —
Actions panel on the Personal Details F r—

page.

3. Click the row for the Emergency
Contact you want to delete.

4. Click the Delete button.

5. Click the Yes button on the Delete
confirmation page.

ssssss

[0 Emergency Contacts

® Additional Information

151 Ethnic Groups

Emergency Contacts

Veteran Status
&, Additional Information

é\ Disability

4 Veteran Status

< My Homepage Personal Details

Emergency Contact

“Contact Name |John Smith x|
+@ Contact Details. —

B Name

lﬂ! Ethnic Groups

*Relationship | Sibling v

Preferred ¥

1§ Emergency Con Address

1000 Pine Drive

Concord, CA 94518 S
é;‘\ Disability Contra Costa

&, Additional Inform

&, Veteran Status.
Phone Numbers

+
Phone Extension Type
555/666-1212 Same as mine >
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Are you sure you want to delete Emergency Contact (John Smith)?

Yes No



